of St. Joe’s Hamilton:

Research Request for Payment

Attach receipts if Applicable

Submit request to:
researchfinance@stjoes.ca

Vendor Name:

Vendor Number:

Invoice Date:

Invoice Number:

Total Amount:

Cost Center:

CC#

Reference Person (email):

Q

Payment Requisition Date:

Reason For Payment Cost Center (10 digits) | SubAcct (7 digits) Amount
Invoice subtotal: $0.00
Tax amount:
CAD Invoice Total: $0.00

Requested by:

Ext:

Account Holder Name (PLEASE PRINT)

Account Holder Signature:

Revised February 2024



Note
Optional

Note
Create a unique invoice number and keep it for your records (eg. ABC123)

Max 16 digits. Dashes "-" are not recognized.

Note
If you are charging expenses to a "7738" account, please add 07 in front of the cost centre (eg. 077738******). 

If you are drawing funds from a "1738" account, please add 06 in front of the cost centre (eg. 061738******). 

Dashes "-" are not recognized
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